Lindale ISD Alternative Education & Human Relations Program

Mission Statement


The Alternative Education Program of Lindale ISD is committed to providing all students the necessary instruction, technology, and counseling in an effort to ensure success. We are dedicated to a safe and orderly learning environment. Behaviorally at-risk students can succeed through this program with our combined and concerted efforts.


The purpose of this program is to generate a learning environment conducive to the students' educational needs as well as promoting and enhancing their decision making skills. The program provides opportunity for the student to reflect and improve their behavioral skills. This is all in an effort to promote regular classroom etiquette so that the student may return to their home campus.

Lindale ISD Alternative Education & Human Relations Program

Placement Guidelines

1) Student and/or parent will have met with a home campus principle for a hearing.
· The principal will inform the parent and student concerning the purpose of the placement.

· The principal will also determine the length of time of the placement.

· The placement will be either a mandatory or discretionary placement.

· Students will continue with their core subjects. All other classes or electives will be determined by their principal.

2) In-Take Conference: An in-take conference is required prior to the student being admitted into the Alternative Education Program. Both the parent/guardian and student will meet with the director.

3) Instruction: Assignments will generally coincide with home campus teachers. Daily work will be completed per assignment directions. Papers will be headed correctly, done neatly, and submitted in their entirety.

4) Transportation: Transportation is the responsibility of the students' parents/guardian.

Any hardship circumstances should be revealed immediately.

5) Lunch: Students will be given thirty minutes to eat their lunch in the classroom. No carbonated drinks or energy drinks will be allowed. No candy or chewing gum.

6) Duration of Stay: Home campus principal determine length of days in AEP. These days are expected to be consecutive, successful days. Absences, tardies, disruptions, and failure to complete daily work assignments will result in an extended stay at AEP.

7) Behavior: Human relations skills are an integral part of a student/teacher and student/student relationship. This will be exemplified by all staff in an effort to display appropriate verbal and nonverbal interaction.

8) Student and Parent Responsibilities: Social interactions and activities outside AEP can influence the student's attitude and behavior in AEP.

Parent/Guardian

· Encourage a good nights rest

· Communicate with your child

· Promote consistent and punctual attendance

Student

· Get a good nights rest and get to school on time

· Prepare yourself to learn and abide by the rules

· Student Resource Officer may ticket students for disruption
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Rules and Policies

1) School hours are 8:00 am. to 2:30 p.m. Students should not arrive before 7:30 a.m.

Once on campus, the student must come in and sit down quietly until instruction begins.

2) The student will be properly dressed everyday and maintain that dress until time of release and out of the building.

3) Absences and tardies will be in accordance to state law. They should be phoned in to AEP as early as possible. Appointments (Doctor, Court, Etc.) are usually validated by signed note of confirmation. Otherwise truancy may be filed. Any student sent home will be considered an unexcused absence.
4) Students may not attend school functions or events while in AEP.

5) Students and parents are responsible for transportation to and from AEP.

6) Students are to leave campus immediately after they are released. If you drive or walk, you must do so immediately. If the student gets a ride, the ride must be outside waiting by 2:30.

7) AEP adheres to all district policies concerning code of conduct, attendance, computer usage, and the acceptable use policy.

8) AEP is a closed campus. Once on campus, a student may not leave except for medical appointments or other reasons deemed satisfactory by staff.

9) Rules are strict in AEP. Classroom disruptions may result in placing the student in a more manageable/isolated area or home suspension. In some cases, a disruption of class ticket will be given resulting in a court date.

10) Personal phone calls are not allowed unless there is an emergency. Common requests by students have been (ex: "Forgot my lunch", "I want to make sure my parent remembers to pick me up", "My mom or dad said to call them for some reason").

This is personal business, not an emergency.

11) Students must stay on task and use their time wisely to complete each days work. If a student completes his/her work, he/she should use extra time to study. A student that is passing and in good standing may be permitted to read an acceptable book (No magazines or otherwise).

12) A student must get permission to leave their desk or work area for any reason: restroom, drink, or question for the teacher.
13) Students are to follow instruction of the teacher and assignment sheet.

14) Students are expected to interact appropriately: verbally and nonverbally. (yes sir, no sir, yes ma'am, no ma'am) are appropriate. ABSOLUTELY no debating with staff members. If a student is having personal difficulty, he/she may request to speak with the director, and a resolution will be sought.

15) Lunch is the only meal that will be eaten in AEP. At this time, you may order a (chef salad and a milk) or a (sandwich, chips, pickle, fruit, and milk). Otherwise, you may bring a sack lunch. Only water or juice is acceptable forms of drinks. These drinks must be-sealed/unopened. No other containers may be brought in, or they will be emptied.

16) ABSOLUTELY nothing enters AEP except for textbooks, pencils, paper. No purses, wallets, chains, caps, jewelry, NOTHING. If you are in possession of any item other than what is acceptable, it will be confiscated and possibly kept in lockup for the remainder of your stay.

17) Random searches are done periodically. This is in an effort to help maintain a safe and controlled learning environment.

18) All daily work should be completed each day as assigned. Failure to do so results in homework to be completed by the following day. Any materials needed to complete homework MUST be brought back the following day also. Points will be deducted for late work.

19) Vandalism and/or destruction of property is a criminal offense. Do not deface or damage any school property.

20) Nothing is private in AEP. This includes letters, notes, or anything you might decide to write on paper. It also includes anything found on your person that is not under the guidelines of school material.

INFRACTIONS OF THESE RULES RESULT IN A LENGTHENED TERM IN AEP. 
CONSISTENT INFRACTION OF THESE RULES COULD RESULT IN EXPULSION.

Lindale ISD

Discipline Alternative Education Program

Dress Code Policy

· Shirts:



Must be a solid color shirt with no words or pictures



Logo must be smaller than 2 inches



All shirts must be tucked in so that belt can be seen



No sleeveless shirts allowed
· Pants:   No shorts or capris


Must wear a belt if it has belt loops



No holes or torn material



No excessively baggy or long pants



Skirts must be at least 15" long at the shortest point



Logos must be less than 2 inches



Cannot wear pants or shorts with more than 4 pockets (No cargo pants)

· Sweaters/Jackets:



No hoods



Must be a solid color with no words or pictures



Logo must be smaller than 2 inches



Shirt worn under sweater or jacket must meet the DAEP dress code

· Shoes:



Must wear tennis shoes, dress shoes, or work shoes (No flip flops or sandals)



Must be laced accordingly

· No Jewelry (No necklaces, earrings, bracelets or rings for males or females)

· No Facial Hair

· No bodily markings or painted Fingernails on males

Anything other than what is listed is prohibited.

All clothes must be worn as they were intended to wear.

In addition to this DAEP dress code anything that is not specifically covered is referred to the Regular Campus dress code
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Criminal Trespass Warning

Upon notice of placement in AEP, you are hereby restricted from all Lindale ISD campuses and properties. You may not attend any Lindale ISD school or U.I.L. event. If you are found in violation of this, you may be arrested.

Violation includes: reentering the building or going around the building after being released at the end of the school day.
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Special Needs

Special needs from prescription drugs to personal situations can only be addressed If you reveal them to us. We understand the need for privacy and discretion in some cases. Some needs are mandatory, some discretionary.

Examples:

· Mandatory: Prescription medicine dictates that the student must take a dose during the course of the day while in AEP. Prescriptions by law must be accompanied with appropriate documentation signed by a doctor as well as parent.

· Physical/Emotional: As diagnosed by a professional might have certain demands during the course of the day.

· Discretionary: Transportation, cell phones, aspirin, etc. need to be addressed immediately. Aspirin ONLY may be brought to AEP in its original container with a note signed by the parent giving permission to administer per label instruction. No other over the counter medication can be given by school personnel.

Anything brought to AEP must be immediately given to the director. Issues concerning finances and limited ability to afford supplies, lunch, clothing, etc. should also be addressed promptly.
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Discipline Management Agenda

Upon entering the Lindale ISD Alternative Education Program, a student will have read and signed pertinent documentation. The student will enter in full compliance of the dress code and be prepared to follow rules and instruction.

LEVEL I
· Students entering AEP will begin in a self-contained setting.

· Students will demonstrate abilities to comply and abide by the rules.

· Students will write reflective essays each day along with some other applicable self-governing papers intended to solidify the student's success.

· Generally, this is a two day level considering no points were taken for rule infractions.

LEVEL II
· Student will begin sitting in a regular classroom cubicle.

· If student demonstrates attributes of self-governance, i.e. self control, follows the rules, compliant behavior, and successfully completes daily work in passing order, that student moves to level III.
LEVEL III
· Student may be asked to run errands such as getting lunches or move about the building as requested by teachers.

Non-compliance at any time and/or points taken for rule infractions will result in the student being placed at level I and working through again.
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Appropriate Human Relation Skills

In the Classroom:
1. Follow Instructions:
A. Pay Attention 

B. Acknowledge understanding (yes sir or ma'am)

C. Proceed immediately

2. Get Permission:

A. Politely get persons attention

B. Ask your question/favor

C. Allow and accept the answer

3. Communication:

A. Verbal/non-verbal

B. Use appropriate tone of voice and language

C. Look at the person

D. Do not use negative body language

4. Working Independently:

A. Begin work immediately

B. Stay on task

C. Complete work/Remain conscientious

5. Distractions:

A. Do not cause distractions

B. Ignore distractions from others

C. Speak to teacher about distractive behavior

6. Follow Rules:

A. Do not try to bend the rules

B. Take ownership of your actions

C. Stay firmly committed to good behavior
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Acknowledgement of Guidelines

We have read, discussed, and understand the process and purpose of the documentation in the student handbook as it relates to our involvement/placement in the Lindale ISD Alternative Education Program.

1) Student/Parent Responsibilities

2) Code of Conduct

3) Dress Code

4) Rules and Policies

5) Lunch

6) Lengthened Stay (Violation of Rules)

7) Transportation

8) Criminal Trespass Warning

9) Special Needs

10) Discipline Management Agenda

I have received a copy of the rules, policies, and all documentation concerning entry into Lindale ISD Alternative Education Program. We are in the full understanding and agree to the parent/guardian and student responsibilities.

Signatures:
AEP Director:





Date:




Student:





Date:




Parent/Guardian:




Date:




DAILY CHECKLIST
(Must get credit for 8/10 or 80% for the day to count)

⁭
Clean Work Area

⁭
Follows Directions/Respectful

⁭
Satisfactory Completes Class Work/On Task

⁭
Does Not Talk Out

⁭
Remains Seated

⁭
Proper Dress

⁭
On Time

⁭
Prepared

⁭
Leaves Campus Immediately

⁭
No Non Educational Materials[image: image1.png]



