Lindale ISD Food Service Department Procurement Procedures

The food service department shall comply with state purchasing laws and local Board Policy, CH Legal and
Local, and the Federal and State Grants Manual. The Food Service Director shall be responsible for selecting
the appropriate procurement method for each purchase.

Micro —Purchase Procedure: The Food service department will purchase goods and services under this
method from qualified vendors, but will not competitively procure the micro-purchases, unless in the aggregate
in a 12-month period exceeds the state law threshold. A Micro-purchases transaction will not exceed $3500.00.
The Food Service Director shall monitor purchases to ensure that micro-purchases are distributed equitably
among qualified vendors ensuring that the price is reasonable. All micro-purchases will be documented and
documentation will be kept on file for five (5) years.

Small or Informal Purchase Procedure: This procedure shall be used by the food service department for the
purchases of goods or services that do not exceed $50,000.00. The food service department shall require
written, emailed or faxed quotations from at least three (3) qualified vendors. The food service director shall
strive to obtain small purchases from qualified vendors under a Cooperative Purchasing Program. The food
service department is currently participating in the following cooperative purchasing programs: ESC 7, Region
8 TIPS, TASB Buy Board, Texas Smart Buy (state purchasing co-op), as stated in Lindale ISD State and
Federal Grants manual. The award will go to the most reliable, responsible and lowest price if products quoted
meet the needs of the food service department. A score card will be used to determine the price of the product,
the qualifications of the vendor, the availability and quality of the product. All small purchases will be
documented and documentation will be kept on file for five (5) years.

Formal Purchase Procedure: This procedure shall be used by the food service department for the purchases of
goods or services that exceed $50,000.00. The food service department shall comply with the sealed bid
requirements, as defined by the EDGAR, as noted in Lindale ISD State and Federal Grants manual or may use
one of the purchasing co-op’s. The food service department is currently participating in the following
cooperative purchasing programs: ESC 7, Region 8 TIPS, TASB Buy Board, Texas Smart Buy (state
purchasing co-op), as stated in Lindale ISD State and Federal Grants manual. To increase efficiency and
effectiveness, the food service department may contract or agree with other local governments and with state
agencies, to perform some of its purchasing functions. The award will go to the most reliable, responsible and
lowest price if products bid meet the needs of the food service department. A scoring procedure will be used to
determine the price of the product, the qualifications of the vendor, the availability and quality of the product.
All formal purchases will be documented and documentation will be kept on file for five (5) years.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex, religious creed, disability, age, political beliefs, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with
disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English. To file a program complaint of
discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of
the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400
Independence Avenue, SW Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. This institution is an equal opportunity provider.




